3.1 12/2006 SCHEDULES

This module will instruct you on the procedure for filing the following schedule rel ated events:

Schedules (ORIGINAL) - See Pages 1 through 8
Individual Schedules - See Pages 9 through 12
Schedules(AMENDED) - See Pages 12 through 19

Step 1 - Click on the Bankruptcy hyperlink on the CM/ECF Main Menu Bar.

EE F Bankruptcy + Adversary » Query + Reports + Utilities » Logout

Step 2 - The BANKRUPTCY EVENTS screen displays.

Bankruptcy Events

Answer/Objection/Fesponse.
Appeal

Claim Actions

Creditor Mantenance. .
File Clamms
Motions/Applications
Meotices

Cpena BE Case

Open Involuntary BE Case
Other

Plan

Case Upload
Cirder Tpload

Click on the Other hyperlink.

Step 3 - The CASE NUMBER screen displays. Enter the case number for the appropriate case.

Case Number

|E-5008E 00-12345, 109k 12345 or 1-00-bk-12345

et I Clear 1

Click the [Next] button.




Step 4 - The EVENTS screen displays.
Sdlect the desired event from the list of events.

J6-50088 Ross Little and Luann Litle
Type: bl Chapter: 13 v Cffice: 5 (Macon)

Judge: tth Lzzets y Casze Flag: CMACKP,
CMAWDPOC, DebtEd, 7270ET

Schedule H -]
Schedule |

Schedule J

Schedules (AMENDED

Schedules A-J [ORIGINAL)

Social Security Number (B21)
Social Security Murnber (B21) AMENDED
Staternent in Support of Reaffirmation Agreement

M Clear |

B E

NOTE: Typethefirst letter (Sfor Schedule) and the highlight bar will immediately select the
first entry beginning with the letter S. Arrow down until you see the schedule you are filing and
select it.

Applicable options regarding the docketing of schedules are:
Schedules A-J (ORIGINAL). Thisevent should be used when filing all of the original
schedules after the voluntary petition was previously filed with all schedules being deficient. It

may be used in combination with other events such as “ Summary of Schedules’.

For instructions on how to docket the event “ Schedules A-J (ORIGINAL)”, see Step 1 through
Step 13; Page 1 through Page 8.

Individual Schedules (i.e.; Schedule A, Schedule B, Schedule C, etc...) Thisevent should be
docketed when some, but not all of the origina schedules need to be filed. Each individual
schedule must be docketed one at atime.

For instructions on how to docket individual schedules, see Step 14 through Step 19;
Page 9 through Page 12.

Schedules (AMENDED). This event should be used when any schedule is amended.

For instructions on how to docket the event “ Schedules (AMENDED)”, see Step 20 through
Step 30; Page 12 through Page 19.

Click the [Next] button.




Step 5- The SELECT PARTY screen displays.

06-50088 Foss Little and Tuann Little
Type: ble Chapter: 13 v Office: 5 (Macon)

Judge: tfh Asgzets: y Case Flag: CMWACNP,
CHAWDPOC, DebtEd, 7270BT

Select the Party:

Handy Man Depot, [Craditor] AddiCreate New Party

Home Depat, [Creditor

Mext | Clear I

Select the debtors from the pick list.
Click the [Next] button.

Step 6 - The SELECT PDF screen displays.

J6-50088 Foss Little and Luann Little
Tvpe: bl Chapter: 13 v Cffice: & (hWlacon)

Judge: rth Assets: y Case Flag: ChACKP,
CMAWDPOC, DebtEd, 7270BT

Zelect the pdf document (for example: CA199cva01-21 pdf).
Filename

| Browse... |

Attachments to Document: & Mo € Yes

MJ Clear |

Select the pdf file to associate with this event. For more detailed information about creating and

attaching pdf files, see module on Attaching PDF Files for instructions.

Click the [Next] button.




Step 7- An ADVISORY screen displays.

J6-50088 Ress Little and Tuann Little
Type: bl Chapter: 13 v Office: 5 (Macon)

Judge: tth Agseta v Case Flag: CWACNP,
CHMAWDPOC, DiebtEd, T270BT

THIS EVENT SHOULD ONLY BE USED FOR FILING ORIGINAL SCHEDULES A-T

[HIS EVENT HAS SEVERAL STEPS, PLEASE FOLLCW THE INSTRUCTIONS CAREFULLY.

Please read, then click the [Next] button to proceed if you are filing original schedules A-J.

Step 8 - You will then be prompted to indicate if creditors or co-debtors have been added after
thefiling of the original matrix.

06-50088 Ross Little and Tuann Little

Type: bl Chapter: 13w Office: 5 (Macon)

Judge: rth Assets: y Case Flag: ChACMP,
CMAWDPOC, DebtEd, 7270B]

SELECT NO TO CERTIFY THAT NO ADDITIONAL CREDITORS OR CODEBTORS HAVE BEEN ADDEL
THE FILING OF THE ORIGINAL MATRTH

SELECT YES IF YOU ARE ADDING CREDITORS OR CODEBTORS
Select the appropriate response yes/no, then click the [Next] button.

If you indicated that creditors or co-debtors are being added, you will be informed that you must
enter the creditors or co-debtors on the next screen.

If you indicate that no creditors or co-debtors are being added, the certification language (I
hereby certify that no additional creditors or co-debtors have been added since thefiling of the
original matrix) will appear in the final docket text.

Click the [Next] button.

The next screen will remind you that creditor(s) or co-debtor(s) should be entered on the next
screen.

06-50085 Eoss Little and Luann Little
Type: bk Chapter: 13 v Cffice: 5 (MMacon)

Judge: tth Aazets v Case Flag ChWACNKEP,
CMAWDPOC, DebtEd, 7270RT

ENTEE. THE CEEDITOERS OF. CODEETOES ON THE NEXT SCEEEN.

M Clearl

Click the [Next] button to proceed.




Step 9 - The ADD CREDITORS screen displays.

U IVO00 WY oD LALWG clit Lebcld Ul LaLLE
Type: bl Chapter: 13 v Ciffice: 5 (hWacon)

Judge: rth Lssets v Case Flag CWACIIP,
CMAWDEPOC, DebtEd, 7270BT

Add Creditor(s)
Nawme may be 50 characiers. Address may be 5 lines, 40 characters each.
Mare than one creditar may be entered. Separaie creditors with a blank line.
Cingular _:j

Mame and Address 3780 Northside Drive
Juite 110
Macon, GL 31210

Creditor type | Creditor =

Creditor committee & Mo 0 Yes

Mext ’ Clear I

Enter creditor/co-debtor information in the field provided. Always accept the default creditor
type “creditor” and the default Creditor committee “no”.

Click the [Next] button.

The CASE DATA screen displays.

16-50088 Eoss Little and Tuann Little
Tvpe bk Chapter: 13 v Cffice: 5 (Macon)

Tudge: tth Aazeta v Caze Flag CHACHKE,
CMAWDPOC, DebtEd, 727C0BI

M Clear

Click the [Next] button.




Step 10 - Indicate with/without regarding whether a certificate of service to added creditors or
co-debtorsis being filed with your schedules.

J6-50088 Ross Little and Luann Little
Type: bk Chapter: 13w Cffice; 5 (Macon)

Tudge: 1th Assets y Case Flag: CIMACHP,
CMAWDPOC, DebtEd, 7270BT

Enter WITH or WITHOUT Certificate of Service to Added Creditors or Codebtors! with

[F YOU ARE INOT FILING A CERTIFICATE OF SERVICE ON ADDED CREDITORS OR CODEETO]
THIS TIME, PLEASE DO SO AS SOON AS POSSIELE.

M Clearl

Click the [Next] button.

Step 11 - The RECEIPT screen displays.

06-50088 Ross Little and Luann Litle
Type: bl Chapter: 13 v Office: 5 (Macon)

Judge: rth Agsete v Case Flag CMACHKE,
CMAWDPOC, DebtEd, 7270RT

Leave Receipt Number blank if you are paying over the Internet or Enter O for Other Payment Eeceipt #

I Fee 26

M Clearl

The receipt field should be left blank to pay the fee electronically. Click the [Next] button.




Y ou will then be reminded that you must complete the summary of schedulesform. Thisis
necessary in order to fulfill the requirements for statistical information as mandated by Congress.

06-50088 Rosz Little and Luatn Little
Type: bk Chapter: 13 v Office: 5 Macon)

Judge: rth Assets v Case Flag: ChIACHE,
CHMAWDPOC, DebtEd, 7T270RT

WEXT YOU MUST COMPLETE THE SUMNMARY OF SCHEDULES FORM

j‘de_xtl Clear I

Click the [Next] button.

Step 12 - The SUMMARY OF SCHEDULES screen displays. Note: Theimage below isa
partial screen of the Summary of Schedules form.

SUMMARY OF SCHEDULES

epott the totals from Schedules A, B, D, E F, I, I, Form 22, and Nondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITTES

& - Real Property

D - Creditors Holdng Secured Claims

|
B - Personal Property !l

After completing the form, click the [Next] button.




The CASE DATA screen displays next.

16-5008% Eoss Little and Luann Little
Type: bl
Tudge: tth

Chapter: 13 v

Cffice: 5 (Macon)
Assets

Case Flag: CWACKE,
CMAWDPOC, DebtEd, 7270BT

M Clear |

Click the [Next] button to proceed.

Step 13 - The FINAL TEXT screen displays.

DE-50088 Foss Little and Luann Little
Type: bk
Judge: tth

Chapter: 13w

Office: 5 (Macon)
Assets v

Case Flag: CHACKE,
CMAWDPOC, DebtEd, 7270BI

Docket Text: Final Text

Schedules A-J with Certificate of Service to Added Creditors or Codebtors Fee
Amount $26 filed by Luann Little, Ross Little (Attorney, Ann)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if ¥ou continue.

M Clear I

Verify theinformation. Click the [Next] button to submit this transaction.




Filing “ Individual Schedules’ - Docket individual schedules when some, but not all of the
original schedules need to befiled. They must be docketed one at atime.

Step 14 - The EVENT screen displays.

06-50088 Ress Little and Luann Little
Type: bk Chapter: 13 w Office: 5 (Macon)

Judge: rth Assets ¥ Zase Flag: ChACHE,
CMAWDPOC, DebtEd, 7270ET

Reguest to Clerk to Issue Summaons

Schedule B

Schedule C
Schedula D
Schedule E —
Schedule F
Schedule G =]

M Clear |

Select theindividual Schedule event you wish to file. Click the [Next] button.

Step 15 - The SELECT PARTY screen displays.

06-50088 Foss Little and Luann Little
Tvpe: ble Chapter: 13w Cffice: 5 (Macon)

Judge: rfh Assets: v Case Flag: CWMACMP,
CMAWDEPOC, DebtEd, 7270BT

Select the Party:

Handy Man Depot, [Creditor] AddiCreate New Party

Home Depot, [Creditor

; i [Debtor]
Little, Ross [Dektor
Tee, Truss [Trustee]

J\Ie_xtl Clear |

Select the debtors from the pick list. Click the [Next] button.




Step 16 - The SELECT PDF screen displays.

J6-50088 Foss Little and Luann Little
Tvpe: bl Chapter: 13 v Cffice: & (hWlacon)

Judge: rth Assets: y Case Flag: ChACKP,
CMAWDPOC, DebtEd, 7270BT

Zelect the pdf document (for example: CA199cva01-21 pdf).
Filename

| Browse... |

Attachments to Document: & Mo € Yes

MJ Clear |

Select the pdf file to associate with this event. For more detailed information about creating and
attaching pdf files, see module on Attaching PDF Files for instructions.

Click the [Next] button.
Each individual schedule event displays the following message as areminder:

THIS EVEIT SHOULD OIMLY BE USED FOR ORIGINAL SCHEDULES.

PLEASE DOCEET ONLY ONE SCHEDULE AT A TIME OR TSE THE EVENT SCHEDTILES A-TTF YOTT £
FILING ALL SCHEDULES.

M Clear I

Click the [Next] button.

-10-




Step 17 - The SCHEDULES DATA screen displays for some schedule events.

06-50088 Foss Little and Luann Little
Type: bk Chapter: 13 Office: 5 (Iacon)

Judge: rth Assetsy Case Flag CWACKE,
CMAWDPOC, DebtEd, 7270BT

Enter Real Property Amount: 198 000.00

M Clear I

Some of the schedule events will prompt you for information. For example, the event “ Schedule
A” asksyou to enter real property amount. If prompted, enter information in the field provided.

Individual Schedules D, E, F and H aso ask you if creditors or co-debtors are being added after
thefiling of the original matrix. If the answer is“yes’ you must enter the creditor(s) or co-
debtor(s) name and address information in the field provided. You may review Steps 8 - 11 on
pages 4 through 7 for the screens that will display if you are adding creditor(s) or co-debtor(s).

Note: If Schedule C isamended, notice to al partiesin interest in the case must be sent. See
Local Rule 4003-1(b).

Step 18 - The CASE DATA screen displays.

26-50085 Reoss Little and Tuann Little
Type: bk Chapter: 13 v Office: 5 (Mdacon)

Judge: tth Lssets: y Case Flagn CMWMACHKP,
CHWAWDPOC, DebtEd, 7270BT

M Clearl

Click the [Next] button to proceed.

-11-




Step 19 - The FINAL TEXT screen displays.

06-50088 Ross Little and Luann Little
Type: bk Chapter: 13 w Office: 5 (Macon)

Judge: rth Assets v Case Flag: ChACMP,
CMAWDPOC, DebtEd, 72708

Docket Text: Final Text
Schedule A filed by Luann Little, Ross Little (Attorney, Ann)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if you continue.

M Clear |

Verify the information. Click the [Next] button to submit this transaction.

Filing “ Schedules (AMENDED)” - This event should be used when any schedule is amended.

Step 20 - The EVENT screen displays.

DH-50058 Eoss Lattle and Luann Latle
Type: bl Chapter: 13 v Office: 5 (Macon)

Tudge: tth Becets: y Case Flag CIMACHKE,
CMAWDPOC, DebtEd, 7270RT

Schedule G S|
Schedule H

Schedule |

Schedule J

Schedules (AMENDED)

Schedules A-J (ORIGINAL)
Social Secunty Mumber (B21)
Social Securnty Mumber (B21) AMENDED

I

M Clear!

Select “ Schedules (AMENDED)” from the list of events.

Click the [Next] button.

-12-




Step 21 - The SELECT PARTY screen displays.

06-50088 Ross Little and Luann Little
Type: ble Chapter: 13 v Office: 5 (Macon)

Judge: tth Lgseta y Case Flag: ChiACME,
CMAWDPOC, DebtEd, 7270BT

Select the Party:

Handy Man Depot, [Creditor] AddiCreate New Party
Home Depot, [Creditor
Little, Luann [Debtaor]

Tee, Truss [Trusteg]

J\Ie_xtl Clear |

Select the debtors from the pick list. Click the [Next] button.

Step 22 - The SELECT PDF screen displays.

J6-50088 Ross Little and Tuann Little
Tvpe: bl Chapter: 13 v Cffice: & (hWlacon)

Judge: tth Lgsetay Case Flag: Ch{ACKE,
CMAWDPOC, DettEd, 7270BT

Zelect the pdf document (for example: CA199%cv301-21 pdi).

Filename
| Browse... |
Attacl ts to Doc t: & Mo O Yes

MJ Clear |

Select the pdf file to associate with this event. For more detailed information about creating and
attaching pdf files, see module on Attaching PDF Files for instructions.

Click the [Next] button.

13-




The following message displays:

06-50088 Foss Little and Luann Little
Type: bl Chapter: 13 v Office: 5 (MWacon)

Tudge: tth Agsets v Case Flag ChWACNKE,
CMAWDEOC, DebtEd, 7270BT

[THIS EVENT HAS SEVERAL STEPS. PLEASE FOLLOW THE INSTRUCTIONS CAREFTULLY.

M_I Clearl

Click the [Next] button.

Step 23 - The following prompt follows:

06-50058 Ress Little and Tuann Little
Type: bl Chapter: 13 v Office: 5 (MMacon)

Tudge: tth Agzet v Case Flag CWACKP,
CMAWDPOC, DebtEd, 7270BT

Which Schedules dre You Amending?!E

_Nﬂ! Clearl

Enter aresponse in the field provided, then click the [Next] button.

-14-




Next, the following ADVISORY screen displays.

06-50088 Ross Little and Luann Little
Type: bk Chaptet: 12 v Office: 5 (Macon)

Judge: rth Agsetsy Case Flag: ChACWE,
CMAWDPOC, DebtEd, 7270RT

IF YOU ARE AMENDING ANY OF THE AMOTUNTS DISPLAYED O THE SURMMNARY OF SCHEDTULES
TOU MUST ENTEE. THE NEW AMCUNTS BY TYPING OVEER THE EXISTING AWOUNTS.

BY-PASS THAT SCREEN IF YOU DO NOT NEED TO CHANGE AMOUNTS.

M Clearl

Click the [Next] button.

Step 24 - The SUMMARY OF SCHEDULES screen displays. (Partial image shown below)

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, L I, Form 22, and Nondischargeable Debt in the boxes provided.

! NAME OF SCHEDULE/FORDM | ASSETS | LIARTLITIES ! OTHI
!A - Eeal Property !l— ‘ ‘
iB - Personal Propetty ||—‘ ‘ ‘
iD - Creditors Holding Secured Claims | ||— [
EE - Creditors Holding Thsecured Prionity Claims | !I— |
EP - Creditors Holding Thsecured MNonprionty Claims | “— i
!Average Income (from Schedule I, Line 16) | ‘ “-_
| s suionic T s st St bl P T i B | | —

Enter the amended amounts by typing over the existing amount. By-pass this screen if you do
not need to change amounts.

Click the [Next] button.

-15-




Step 25 - The following screen displays.

06-50058 Ross Little and Tuann Little
Type: bk Chapter: 13 v Cffice: 5 (Macon)

Judge: rth Lssets ¥ Case Flag ChWACKP,
CMAWDPOC, DebtEd, 7270BT

SELECT YES IF YOU ARE ADDING CREDITORS OR CO-DEETORS, DELETING CREDITORS, CH
THE AMOUNT SPECIFIED AS BEING OWED TO A CREDITOR OR CHANGING THE CLASSIFICA
A DERET.

SELECT NO TO CERTIFY THAT YOU ARE NOT.
MNext | Clear |

Respond “yes’ or “no” asto whether you are adding creditors or co-debtors, deleting creditors,
changing the amount specified as being owed to a creditor or changing the classification of a
debt.

Click the [Next] button.

If your response is“no”, the applicable certification language will be reflected in the final text. If
your responseis“yes’, you will be prompted to enter the action you are taking. See below.

J6-50088 Foss Little and Luann Little
Type: bl Chapter: 13w Cffice: 5 (Mfacon)

Judge: tth Agzets v Case Flag: CHACKE,
CMAWDPOC, DebtEd, 7270BT

Enter one of the following in the blank below to describe the action vou are taking:
ADDING CREDITORS OF CO-DEBTORS

DELETING CEEDITORS

CHAMNGING AMOUNT OWED

CHANGING CLASSIFICATICIY

changing amount owed

M Clear |

Enter aresponse in the field provided.
Click the [Next] button.

-16-




The following ADVISORY screen displays.

06-50088 Foss Little and Tuann Little
Type: bk Chapter: 13 v Office: 5 (Macon)

Judge: tth Asgsets v Case Flag: ChACKEP,
CMAWDPOC, DebtEd, T270RT

I vou are ADDING CREDITORZ, pleaze go to the NEXT PAGE to enter their names and addresses,

[By-pass that screen ff you are not adding creditors,

M Clear !

Click the [Next] button.

Step 26 - The ADD CREDITOR(S) screen displays.

Add Creditor(s)

Mame may be 50 characters, Address may be [ lings, 40 characiers each.
More than ore creditor may be entered. Separate creditors with a blank line,

=

Name and Address

Creditor type | Craditar |

Creditor committee & g ¢ Yes

M Clear l

Enter creditors or co-debtors who are being added. Leave Name and Address field blank if no
creditors or co-debtors are being added. Always accept the default creditor type “creditor” and
the default Creditor committee “no”.

Click the [Next] button.

-17-




Step 27 - The CASE DATA screen displays next.

16-50088 Ross Little and Tuann Little
Type: bk Chapter: 13 v
Judge: tfh Assets y

_Ne_}{ti Clearl

Click the [Next] button to proceed.

Step 28 - The RECEIPT screen displays.

06-50088 Eoss Litfle and Luann Little
Twpe: bl Chapter: 13 v
Judge: rth Lssets v

Cffice: 5 (Macon)

Case Flagn ChWMACKP,
CHMAWDPOC, DebtEd, 7270BT

Office: 5 (acon)

Case Flag: CNACHP,
CMATWDPOC, DebtEd, T270ORT

Leave Receipt fumber Blank if you are paying over the Internet or Enter O for Other Payment.

Enter NFR in receipt field ONLY if amendment is filed within 15 days of a conversion. Eeceipt #: I_

F26

M Clear I

Leave the receipt number field blank to pay fee over the Internet or enter NFR if applicable.

Click the [Next] button.
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Step 29 - The CASE DATA screen displays next.

16-50088 Ross Little and Tuann Little
Type: bk Chapter: 13 v Cffice: 5 (Macon)

Judge: tfh Assets y Case Flagn ChWMACKP,
CHMAWDPOC, DebtEd, 7270BT

M Clear1

Click the [Next] button to proceed.

Step 30 - The FINAL TEXT screen displays.

26-50088 Ross Little and Luann Little
Type: bl Chapter: 12+ COffice: 5 (Mlacon)

Tudge: tth Agseta: v Cage Flag ChWACKE,
CMAWDPOC, DebtEd, 727CE]

Docket Text: Final Text

Amended Schedules E changing amount owed Fee Amount $26 filed by Luann
Little, Ross Little (Attorney, Ann)

Attention!! Submitting this screen commits this transaction. You will have no further
opportunity to modify this submission if you continue.

j\le_xt] Clear ‘

Verify theinformation. Click the [Next] button to submit this transaction.

The NOTICE OF ELECTRONIC FILING screen will display after your transaction has been
submitted.

Motice of Electromc Filing

The followmng transaction was recewed from Attorney, Ann entered on 11/25/2006 at 2:14 PM EST
Case Name: Eoss Little and Luann Little

Case Number: 06-50088

Document INumber: 20

Docket Text:
Amended Schedules E changing amount owed Fee Amount $26 filed by Luann Little, Ross Little (Att

The following document(s) are associated with this transaction:

Document description: Ifain Document

Original filename: M.\ WfyFile\CWECE PDF EXAWPLESV S SUBMIT B21 FORM 3.0 june200£
Electronic document Stamp:

[STAMP bkecfStamp ID=970768733 [Date=11/29/2006] [FileMutriber=8525-0] [

T ARAATAR DT A AASMMIRTTIAR £ A 44T AAREA S ASARTAd 14T 404 AT Anmad Sns
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